
From Zero to Hero in 1 Hour

Getting Started 
Power BI



WHAT IS POWER BI?
Power BI is a technology-driven business intelligence 
tool provided by Microsoft for analyzing and visualizing 
raw data to present actionable information.







Power BI and MinistryPlatform
What we doing today?



TODAY
● Overview of Power BI
● Installation
● Configuration
● Create Dataset / Publish
● Auto Generate Report



Prerequisites 
What you need before you 
get started



MICROSOFT ACCOUNT
As you might imagine, you are going to need a Microsoft 
Account to login to Microsoft Services. You can use a 
personal account, but it is recommended to go ahead and 
get an organization configured so other staff can share in 
the delicious dashboards you create.



LICENSING
You are going to need to get a PowerBI License.  You can 
start with the trial, but will quickly need to get your 
license provisioned.  You will need Power BI Pro as 
minimum.

We all know Microsoft Licensing is super fun.  Our friends 
at IT ONE can take the pain out of getting your license.  
Just ask for TEAM WEST. 

https://it1.com/ 



MP SQL Server Access
You will need access to your MP SQL Server. You will 
need to login to the server directly to configure the 
Gateway, but after that, you just need access to SQL.

If you are hosted on Higher Ground, the team can and will 
install your Gateway, but you will still need to login and 
configure it.



Installation
All the Technical Bits



POWER BI GATEWAY
If your MP server is hosted by Higher Ground, 
then simply send them a ticket and request the 
Gateway to be installed. If you don’t have access 
to the server, then you will need RDP access and 
VPN access.

If you Self-Host your server, please download 
and install the Power BI Gateway: 
learn.microsoft.com/en-us/data-integration/gateway/service-gateway-install

https://learn.microsoft.com/en-us/data-integration/gateway/service-gateway-install


Power BI Desktop
Download and install Power BI Desktop on the computer 
you will use to create datasets and initial dashboards:

powerbi.microsoft.com/en-us/downloads

Do NOT install the Power BI Desktop on your Higher 
Ground hosted SQL Server. We have experienced issues 
with this causing memory issues when running in 
production.

https://powerbi.microsoft.com/en-us/downloads/


Power BI Online

app.powerbi.com

Nothing to install here, 
but the Power BI website 
allows your users to 
engage with reports and 
has some nice authoring 
tools too.

https://app.powerbi.com/


Power BI Mobile (optional)
Take your creations on the go with Power BI 
Mobile

powerbi.microsoft.com/en-us/mobile

https://powerbi.microsoft.com/en-us/mobile/


Watchguard VPN (Higher Ground)

Contact Higher Ground to get a VPN Username / 
Password and a link to download the Watchguard SSL 
VPN client.



Configure
Let’s make it all work



Connect to the VPN
Connect to the Higher Ground VPN using the username 
and password provided for your organization / account.

You will need to request all the connection info from 
Higher Ground Team.



Configure the Gateway
Connect to your SQL Server via RDP using:
● Server IP
● Username
● Password

Open the Gateway Configuration from 
the main menu.

Login using the same credentials you will use for your 
Power BI software license.



Configure the Gateway



Connect Power BI Desktop to SQL
The next step is to connect Power BI Desktop to your 
SQL Server. You MUST be on the VPN or the same 
network as your SQL Server.



Connect SQL to Power BI Desktop



CREATE 
DATASET



FIRST REPORT
We will use the Auto-generate Report Feature 
to see what Power BI can glean and generate on its own 
from the data we selected.



NEXT STEPS
This puts the basic infrastructure in place 
and tools to create
Learn more about datasets and creating 
reports and dashboards

powerbi.microsoft.com

Dashboard in a Day

https://powerbi.microsoft.com/

